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Supplier User Guide – Register on the Portal  
 
Dear Valued Supplier,  
 
Welcome to “SODIC eProcurement Portal” user guide.  
 
This user guide will lead you through “SODIC eProcurement Portal” Registration process and will 
be delivered through a step‐by‐step approach.  
 
Simply follow the steps register your organization as a “SODIC” vendor.  
 
If you are facing difficulties at any time during the registration process, you can email our help 
desk for assistance at procurementsupport@sodic.com.  
 
Alternatively you can dial +202 22911259 for telephonic support from Sundays to Thursdays 6:00 
AM – 3:00 PM (GMT + 2:00) Cairo. 
 

Sincerely,  

SODIC Procurement Team 
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Step 1: 

Visit https://eprocurement.sodic.com. Click on the “New Supplier / Contractor Registration” 

button. 
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A new browser window detailing the SODIC eProcurement Portal User Agreement will open up. 

Note that you may be required to set your browser to ‘Temporarily allow pop-up’ windows.  

Review the SODIC eProcurement Portal User Agreement carefully. If you agree to the user 

agreement and wish to continue to register as a vendor, tick ‘I Agree’ box and click “Continue” 

 

Step 2: 

Fill in the Organization Details and the User Details.  

You must put the e-mail address of the individual who will be responsible for the tendering activities 

carried out on SODIC eProcurement Portal.  

Kindly note that the temporary password and all portal notifications will be sent to the same e-mail 

address that was specified in the user details section. 

Click on Save to be directed to the SODIC Basic Registration  
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Step 3: 

Complete your registration by filling out the relevant forms and choosing your categories. 

Start by completing the Sodic eProcurement Portal Basic Profile Forms.  

Please ensure that you have fully completed the below forms; incomplete forms will not allow you 

the opportunity to be qualified and ultimately you will lose access to the tendering opportunities. 

Questions marked in (*) red asterisks are mandatory and should be completed.  

Click on “Save and Continue” to be directed to the next forms. 

Read the Index form carefully to know what all information is required and you should be ready to 

complete the registration process. Once you list down all requirements, click Confirm.  

Complete the additional contacts information in the basic profile form and click on "Save and 

Continue”
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Read the Vendor type definitions carefully as your choice will determine the subsequent registration 

steps. 

 Note: 

1. Technical Vendor: Select Technical if you provide services like Finishes, 

Construction Works, MEP Works etc. Note that a vendor can register only as a 

supplier, contractor or a consultant. 

 

 Contractor: Organizations appointed by clients to complete construction 

works. 

 Supplier: A company that provides goods and services to the client. A 

company that provides microprocessors to a major computer business 

is an example of a supplier. 

 Consultant: A consulting firm is a firm of one or more experts 

(consultants) that provides professional advice to an individual or an 

organization 

 

2. Corporate Vendor: Select Corporate if you provide services like Marketing IT 

solutions, Event Planning, Catering, Transportation etc. 

Step 4:  

Register as a Supplier: 

 Select “Technical Vendor” to register as a supplier.  

 

 After selecting “Technical Vendor”, you will see the option to select supplier from the drop 

down 

 

http://www.designingbuildings.co.uk/wiki/Clients
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 Complete the mandatory questions in the basic profile form and click on "Save and 

Continue” 

           

 Based on the responses for the below screenshot, you will be asked to fill in the details for 

the 3 years ie. 2013,2014,2015 

 

 

 Complete the mandatory questions in the basic profile form and click on "Save and 

Continue” 
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 Add categories related to your line of business from the supplier’s section. 

 

 Please click on suppliers to expand the category tree. 

 

 
 

 

 Upon completion of the registration, supplier will receive a confirmation message that the 

registration process has been completed and to wait for further communication regarding 

the activation of their account.  
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Please note once you have fully completed the Sodic Basic Registration Form (Basic Profile), please 

wait for further communication regarding the activation of your account. 

 

Register as a “Contractor” 

 

 Select Technical vendor. 

 

 Select Contractors. 
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 Fill in the below to proceed.  

 

 Answer the below questions in the Past Projects: Contractor’s Form. Based on the responses 

for the below screenshot, you will be asked to fill in the below details for the 3 years ie. 

2013,2014,2015. 
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 Click on “Save and continue” to move to the forms of the previous 2 years. 

 

 

 

 Follow the direct instructions as mentioned in the below screenshots and click on “Save & 

Continue”. 

 

 Select “Yes” if you are registered as a contractor in EFCB to move to the next form of 

selecting class. Select “No” if not applicable. 
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 Select your class according to the EFCB for the below to proceed to the categories section. 

 

 Add categories related to your line of business from the contractor’s section. Click on 

“contractors” to expand the section of the category tree. 

 

 Upon completion of the registration, supplier will receive a confirmation message that the 

registration process has been completed and to wait for further communication regarding 

the activation of their account.  

 

Please note once you have fully completed the Sodic Basic Registration Form (Basic Profile), please 

wait for further communication regarding the activation of your account. 
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Register as a “Consultant”: 

 Select “Technical Vendor” to register as a consultant 

 

 Select the consultant’s option as mentioned below 

 

 Fill in all the details to proceed. 
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 Fill in the below form. Based on the responses for the below screenshot, you will be asked to 

fill in the below details for the 3 years ie. 2013,2014,2015. 

 

  Click on “Save and continue” to move to the forms of the previous 2 years. 

 

 Add categories related to your line of business from the contractor’s section. Click on 

“consultants” to expand the section of the category tree. 

 

 Once you have chosen all the categories that are relevant to your organization’s line of 

business, please click on “Confirm Current Selection”. 

 

 Upon completion of the registration, supplier will receive a confirmation message that the 

registration process has been completed and to wait for further communication regarding 

the activation of their account.  
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Please note once you have fully completed the Sodic Basic Registration Form (Basic Profile), please 

wait for further communication regarding the activation of your account. 

 

 

Register as “Corporate Vendor”: 

 

 Complete the “Registration Form” and select “Corporate vendor”  

 

 Fill in all the details below to proceed. Based on the responses for the above screenshot, you 

will be asked to fill in the below details for the 3 years ie. 2013,2014,2015. 
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 Add categories related to your line of business from the “Corporate” section.  

 

 Upon completion of the registration, vendor will receive a confirmation message that the 

registration process has been completed and to wait for further communication regarding 

the activation of their account.  

 

Please note once you have fully completed the Sodic Basic Registration Form (Basic Profile), please 

wait for further communication regarding the activation of your account. 

 

Please note your registration profiles should reflect a fully completed Supplier Data Status (100%) 

 

********************************************************************************** 

Need assistance? 

Please contact our eSourcing Helpdesk: 

Phone: +202 2291 1259 
UAE Opening Hours: 6:00 AM – 3:00 PM (GMT +2 Cairo) Sunday – Thursday 
Email: procurementsupport@sodic.com 

 

mailto:procurementsupport@tejari.com

